=
EDA 702 Administrative Approaches to Technology
Spring 2006
Monday Night
5:45-8:30
USM Gulf Park Campus

Instructor: 
Teresa Burton, Ph.D.


Email: burtonteresa@gmail.com


Office/Cell: 228.222.0120


Home: 228.864.2002



Alternate Cell: 228.363.2458

The purpose of this course is to provide educational administrators with an overview of effectively administering and using technology in educational settings.  The course will focus administrative uses of common computer applications, planning for technology, teaching and learning with technology, and technology infrastructure.  

Course Credit: 3 Credit Hours

· Session 1 – Chapter 1: Getting Started with Technology Jan 23
· Syllabus 
· Computer exercise: Internet searching , avoiding spyware, organizing favorites and using offline  
   web pages, file manage
ment
· Computer History –  Computer Generations.ppt
· Group Assignment – Using Technology Standards for Administrators, write one sentence for each 

   
indicator stating an activity that you could do to support each indicator (total 31 sentences)
· Weekly Assignment – Keyboard ShortCuts 
· Jan 30 MECA Conference

· Session 2 – Chapter 2:  Basic Productivity Operations Feb 6
· Quiz – keyboard Shortcuts

· Computer Exercise: MS Word
  - Using Tables, Bullets and Numbering, Placing Graphics
· Weekly Assignament – Keyboard Shortcuts

· Session 3 – Chapter 14: Presentation Skills Feb 13
· Quiz – kayboard Shortcuts

· Demonstration – Uses of Presentation Software

· Computer Exercise: MS PowerPoint – Basic to Advanced
· Weekly Assignment – Find School District Website 
· Session 4 – Chapter 3: Internet Basics and Electronic Messaging Feb 20
· School District Websites

· Exercise: Make a web page for locating technology information using Basic HTML 

· February 27-28 Mardi Gras Holidays

· Session 5 – Chapter 4: Emerging Technol
ogies Mar 6
· Computer Hardware Discussion
 – 

· Minimal Specificatio
ns

· Purchasing Techn
ology 
· Discussion of Emerging Technology Articles 
· Computer Exercise: Using Peripherals

· Session 6 – Chapter 5: Research on Technology in Teaching and Learning Mar 13
                     Chapter 6: Planning for Technology-Rich Instruction
· Technology Funding – 

· E2T2

· Federal Programs

· Grants

· Special Katrina Funds

· General Ledger Accounts

· Technology Planning in Mississippi

· Discussion of Technology Planning Articles
· Session 7 – Mid Term Test Mar 20
· Session 8 – Chapter 7: Selecting and Using Educational Software  Mar 27
                     Chapter 8: Selecting and Integrating World Wide Web Resources
                     Chapter 9: Designing Online Instruction

· Computer Exercise: Evaluating Educational Software
· Computer Exercise: Internet Resources
· Computer Exercise: Using Powerpoint in the classroom
· Session 9 –  Chapter 10: Technology Integration in the Content Area Apr 3 
                      Chapter 11: Data Analysis and Simulations
· Discussion Technology and Student Achievement Articles
· Computer exercise :Graphs – Using the graph wizard and Excel

                      April 10 – 14 Spring Break

· Session 10 – Chapter 12: Mathematical Modeling  Apr 17
                       Chapter 13: Organizing and Managing
                       Chapter 15: Assessing and Evaluating                         
· Computer Exercise: Simulations
· Computer exercise : graphing with Excel and Powerpoint

· Computer Exercise: MS E
xcel – Managing large spreadsheets, sorting, filtering

· Discussion of Student Admin Software

· Computer Exercise: MSIS
· Managing Fixed Assets Inventory

· Computer exercise: Analyzing student achievement
· Session 11 – Chapter 16: Productivity and Classroom Administration Apr 24
                       Chapter 17: The Professional Educator
                       Chapter 18: Social, Ethical, Legal, and Human Issue
· Computer Activity: MS Word, Mail Merge and Form Letters
· Discussion of Social, Ethical, and Human Issues Articles

· Supporting Technololgy

· Network Administration

· Classroom Support
· Session 12  May 1
· Presentation of Portfolios 
· Project Presentations
· Session 13  May 8
· Project Presentations

· Portfolios Returned



House Rules:

· If you can’t be on time, be early.

· Please turn your cell phone off.  Put it on vibrate if you are expecting an emergency.

· Attendance is mandatory.  You will be permitted to miss one session without penalty, but you will be responsible for all the material covered. 

· Bring your text and a three ring binder to all class sessions.
· Assignments must be turned in when due.
· Practice computer skills.

Grading:

	 
	Quantity
	Points each
	Total Points

	Weekly Assignments
	12
	       1
	12

	Mid-Term Test
	1
	      15
	15

	Article Reviews
	8
	           1.5
	12

	Project Paper
	1
	      20
	20

	Project Presentation
	1
	      20
	20

	Portfolio
	1
	      15
	15

	Class Participation
	           12 
	            .5 
	6

	Available Points
	
	
	          100

	
	
	
	

	Grading Scale
	A-90-100
	
	

	
	B-80-90
	
	

	
	C-70-80
	
	

	
	D-60-70
	
	

	
	F-below 59
	
	


Weekly assignments will be assigned weekly.
Mid Term Test Will cover chap 1-6 and all material covered in class during sessions 1-7
Article Reviews:

2 Articles on each of the following topics:

1. Emerging Technology (2 articles due session 5) 


Sample Topics: 
   

Speech to Text, PDAs in Education, Virtual Reality, Assistive Devices, Security Devices, 
2. Technology and Student Achievement (2 articles due session 9)  
Sample Topics:
Technology’s impact on student achievement, Teaching methodologies using technology, Professional development
3. Technology Planning – (1 plan, one article due session 6)
Sample Topics:
Funding Sources, Computer Support, National Plan, State Plans, District Plans, School Plans
     4. Social, Ethical and Human issues in technology and education 
         (2 articles due session 11):  

Sample Topics:
Acceptable Use Policies, Child Internet Protection Act, Litigation and Technology in the Educational Setting, Computer Security, Internet Filtering, Backup plans, Storm preparation for technology
           Wildcard Articles:  TWO OF THESE ARTICLES MAY BE SUBSTITUTED FOR ANY ARTICLE RELATED 
                                      TO TECHNOLOGY.  The substituted articles should be from two different topics.

Article Review Format:

12-point Arial font, 1.5 spaces


Contain full APA reference


The narrative should be from 350-500 words
· Article Summary 

· Article Evaluation


· Applicability

· Practicality

· Professional opinion

Projects

Every Student will complete a project.  

Projects can be on any approved subject matter from the text or class discussion

The project consists of two parts that count 50% each:


The Project Paper 


8 -15 pages excluding title page including Table of Contents and References

          
12 point Arial double-spaced



1” margin on all sides



Pages numbered on center bottom



Table of Contents



Must contain at least one well-placed graphic



Minimum 10 references

APA Style 
Will be graded on 
Content and 
Format including APA Style, organization of information, 

   Language execution

The Project Presentation:
10-25 Minutes

PowerPoint Presentation
Include Handouts other than slide printouts

Include a chart or diagram in your presentation
Include graphics from the internet

Include tasteful and appropriate animations and/or transitions and/or sounds
The project presentation will be graded on Execution of Presentation and Usefulness of Content 

Portfolios: 


Graded on:



Organization: 5 points



Esthetic Value: 5 points



Content: 10 points
Portfolios should contain:

Table of Contents

Weekly Assignments

Notes from Computer Activities

Notes from Chapters 1-18

Articles and Article Reviews (12)


Emerging Technology (3)

Teaching and Learning (3)

Technology Plans: (3)


Social, Ethical, Legal, and Human Issues (3)

Project Paper

Printout of Project Slides

Any other pertinent class materials

















































�GROUPS:


1 – KEYBOARDER	1


2– INTERPRETER	5


3 – WRITER	10











�Menu Bar


Bullets and numbering


Tables


Styles





�Essay Questions:


Describe the effects increased storage capacities of computer might have on the transmission of information in various media.


 What emerging technology do you think holds the most promise for the future of education? Why?  


Describe your vision of the classroom of the future.








�


Processor


HDD


RAM


Video Card


Network Card


Sound Card


Power Supply


Monitor


Input devices


Keyboard


Mouse


USB devices


Emerging Technologies





�


Exercise: Does it meet specs?





�Bid laws


EPL





�


Formulas


Autofill


Sorting


Filtering


Formatting Cells


Mailmerge











